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A SAFETY COORDINATOR IS5 A MUST
Safety is no accident!
Insurance costs are no accident either!

President

Kiwanis International has faced the dual crisis of price and availability while negotiating
for continuation of General Liability Insurance, 1t has become apparent that greater
|,|11d:_'-1'!.h1n..1'ing and active assistance b:.' Kiwanis ||_"'.¢'||_'||;'r"\-'|'l'ip i= m.'lmi.ﬂn'r:.' if thep prnhl{'m
i= ot fo reour,

Char attitede I;:,'uw.ard INSUTANGET 5 3 part of the 'pmh!-l'rn Ins=tead of Sy inr Were covered,
get what viul can,” wie should believe and act knnw:n!r that insurancoe is to protect you fromn
Ie"p;'l'l 'I|:|l1|.|1r'r whiee ru,'gﬂ?_c'nrlﬁ iz evident and therefore I|.1|'|:-|'I|I'l.r rxisls.

Every club and district leader must become awarne of the absolute necessity for consideration
and planning of events with an ey bor safedy of participants and all others inveldved.

Tis be sure that sa I‘ve*l::.' and manmagement of risk are taken into account, a dub Su..'.h'l:}'
Coordinator should be named and comsulted in all planning.

Almost every Kiwanis club has within its membership those in the insurance feld and
members of the legal profession. Such individuals can be of great assistance to the Safety
Coordinator in carrying out his (her duties on behalf of the club.

The impetus for any effective program of SAFETY must come from the top, Le, the
President and the Board of Directors, They must resolve to fully support the Safety
Coordinator in hisfher efforts to educate the club and to make everyone safety
consclous at all Hmes,

A Safey Coordinator 4 a must in every clubl!




RESPONSIBILITIES OF THE SAFETY
COORDINATOR

Kbwanis s a service organization but the law siill kolds the
organization Hable for its negligent acts which might cauwss

1L

1, Understand the program of General Liability Insuramce
of Kiwanis International, (Lilize "You Are Covered”
pamphlet )

2. Take positive steps to inform the club about insurance
'inn:'ll_lding:
a, What it is and what is or is not covered
b. Why Liability Insurance is vitally needed and the
rode it flls in .'il'lu_m"in!:; Kiwanis to conorive and
Execuhe funrl-rﬂi'\.'inp; and curnml_m'it:.' sCTViCE
pTOETams

A, Consult with the Board of Directors and [/ or each
committes planning a project to examine: the hazards
which might be encountered to determine how to elimi-
nate such hazards or pass the risk on.

4. Attend all events and be prepared o make on-the-spot
cormections of hazardous situations,

5, Dewize a means 1o oblain full detalls of any accidental
injury which might cocur in osder that prompl seporting of
slgnificant information may be posaible as is requised by
the Insuramnoe conlract.

f, Educate the cluly that under no circumstances should a
claim be "solicited.” I sormeone says he/ she wishes to
mmiake a claim, take the information and report it but:

a. DO MOT encourage anyone o make a claim
b, DO MOT accept any responsibility for what may
have happened

CONSIDERATIONS FOR THE SAFETY
COORDINATOR

The tollowing considerations for the !'.i.'l'l:r.'l:_l.-' Coorrdinator will
e h-e'|]:||‘ul in refaining our insurance and keeping costs as
lomwr s possible. It is essential that the Safety Coordinator
understand all these statements and communicate this
understanding b the club.

1. What is Liability Insuranee? [n the broadest sense,
liability insurance is a contract between the insured
(Fiwanis) and the carrier to pay, on behalf of Kiwanis,
all sums which the organization may be legally obligated
b pay becanse of injury or death mn.l.|1:in;_q Frim injury ba
peTsons or because of d:l:lnuj_.?l: (14 pmpl.':rl:'.-' of athers.
Lirnits of liability and other pedtinent details of the
insdurance eontract are contained in the policy iself;
however, reference to the pamphlet, "You Are Covered,”
will give most details in layman's lainguage—including
highlights en what exposures are not covered,

2 What is insured? What ks insured s the legal Hability of
Kiwanis, and i1 is [air to stale thal legal labkility generally
resulis from a negligent act or failure to act which resulls
in bodily injury or damage Lo property.

What Liability Insurance does not do:

a, It does not cover some supposed "moral obligation”
b It does not act &s soecident insurance
o Itis not a substitute for other coverage which might

b required by state or provincial statube, such as
Werker's Comjpensation

RESOURCE MATERIALS

The Safety Coordinator shoubd contact his/) her cluk secretary
for the Comprehensive General Liability Bisk Managerment
packet-materials designed e assist him / her in carrying out
his f her respomsibilities,

RISK MANAGEMENT

Ri=k of injury 1o persons and of damage to property of
others exists in all Kiwanls activities. Analyze basic risk
factors and discover those which can be managed so clalms
wiill not result therefromm,

Within the scope of activities sponsored by local chubs there
are several such areas wherein the risk may, and should,

be transferred to others. Here is an area where clubs in
particular may make a major contribution in keeping such
claims away from Kiwanis and from its insurance carrier,

EFm'_m'nd Events:

These are events whemin an outside firm or i.'l:l'E.'lI'l:i:-'.al‘iﬂTl
.1-.-|1|.1'||:.r presents the event, fumishes 1_'L'||.|ipmc'n|:. or =¢lls
pﬂ,‘.dl:lqm or services Such events as carnivals, circuses,
roadens, ::.'|'.u,'|r|!inE: events, air shows, suto shows, and races

an among thinse which fall into this category. In such cases,



the individual or firm inwolved should assume all liability
arising therefrom,

Conitracts or agrecments fior such activities should be in
writing and they should include:

1. A hold-harmless provision whereby the operator agrees to
holdd Kiwanis and its members harmbess a to any and
all claims for injury or death resolting therefrom and for
damage to property of sthers which might arise from the
event, and

2. Prowvision that the operator will furnish to the Kiwanis
sponsars prios to the event evidence of insurance to cover
any claims which might arse toa limit of at kast $1 mil-
lion for Bodily injury and property damage, including
I.IEL"'I“i!'H:h-\, operations, amad |.'u.'-.h']:un.1.~| PSS,

Such evldence must be in the form of a certificate of
insurance issued and countersigned by an authorized
representative of the Insurance careler of the supplier and
should contalm provisions for written notice of cancellatlon
or material modifllcation of coverage o the sponsor al least
thirty davs prior to such cancellatbon or change becoming
effective, The certificate should name the Kiwanks Club and
Kibwanis International as additional insureds.

Important Mote: In these cases listed above or others to
fiollow, the issuance of a cerfificate of insurance does not
end the responsibility of the club, The pesitive action and
surveillance of the Safety Coordinater and members of the
Cluly are required

Rental of Kiwanis-owned Premises fo Others:

Im someer cases, Kiveanis clubs, districts. or foundations own
pmpe:rl'ir'ﬂ and mixy rent or allowr u=e of such Fn‘lp{'l‘l'il"!-i b:.r
ather individuals 4,'.rnrg.11'.irr|1'inn:-:. ."l.g.ai'n,. agroements fovr
sipch rental or use should be in writing and should transfor
rizk tn the renter or user rhrml.gh a hold-harmless agreement
and evidence of insurance as ndicated above under
"."':pnnmn'-d Ewvents"

Sale of Merchandise:

Many clubs raise hunds by =elling merchandise |:|u1|.'|'|:|.-=H.1
carbside Kiwamis. In all cases, the mamafacturer or .-1.||:||:lli|.~:r
must hodd Eiwanis harmbess from any and all claims arising
from the use or consumption of such products. Undess the
supplier i a national concern of high repute, an insurance
ceriticabe shoubd be reqjuired.

In amy case, the hold-harmless agreement should be in writ-
ing and should be a part of the agreement to purchase the
merchandise for resale

SAFETY MANAGEMENT

The Zatety Coordinator should contact his/her club secretary
for the Comprehensive General Liability Risk Management
packet—materials designed to assist in carmying out hisher
responsibilities.

In addition to transber of risk in certain instances as reviewed
above, there is a wide spectrum of fsk in all activities which
may be moderated or even eliminated by proper attention fo
matters of safety in planning and execution of programs and
events, The responaibility for safety in these areas must
ultimately rest with leadership.

Some of these are discussed below and, as the matter of
safely becomes a primary consbderation of the club and
district, others will become apparent.

Use of Mom-owned Premises:

Mearly all cubs and districts use such premises for weekly
meetings, parties, fund-raising progects, and for conventions
and conferences. Even though the owners may be legally
responsible for participant safety, it is incumbsent upon the
using Kiwanis unit to make careful survevs of potential
hazards,

-'i.mung romiditions |,'|,1n'|rr:u_'||'|I:.r |_'I|_'i'I.ITI'iI'I?_ ane;

a. {‘.l'.'{'r-.-rl,w.'ding of mr_w,'l;ing TORNINS

b. rn.'n.'l-l,-qll:ll:r- m'pnnrl}' marked fire exifs

¢, Extenziom cords wsed with prn::-'pc_'-u:rinn |,=c|'||.i]'.-n1.-|:'nl
located o create I;rip and fall harards

d. rnndrqll:llr I'ig_h1:ing of skairs

o, Duatdoor events hield where swimming paools or othr
hazards oxist, particularly in regard to rhildren whi
may b present

f. Exposing thi public to being burned by it conking
or n."n"in!:: f.,'||.|'ip111c_'nt

Remember-Although the above are common occurrences in
many off our activities, the list is 'I:-:l.' FICk T I.'I'IITEFIEFI:I:" and
all premises used should be inspected periodically.

Merchandise and Food Produced and Sold by Kiwanians:
Many clubs raise funds through such events as pancake
breakfasts, barbecues, and other food-related programs
where meals are prepared and served by Riwanians,



Great care must be exercised in food preparation and
]1..1ndl'in3 in order to avoid contamination and {o preserve
proper standards of sanitation. The assistance of someone
with experience as a consultant is deemed highly advisable.
Local ordinances should be checked for full compliance with
respect bo food |.'|..'|n|J||n;.:'| and the sale of food to the public.

Clalms:

All poteriatial clabines st be reporbed to the insurance Carmer.
The Safety Coordinator must be sure that all details pertinen
to any injury are available o progerly report.

Pertiment details include:

a. Date. .. time . ., place

b, Mame and address of injured party or person whose
property was damaged

¢, Extent of injury or damage as it may appear at
the Hme

d. Mamels) and addressies) of witnessies)

& Abrief statement of circumstanoes, ie, whal
happened; oo did it happen

Important; While the so-called "nuisance” claim is always

a problem {usually & claim which is questionable as to its
merits) the Safety Coordinator should not withhold reporting
with the mistaken idea that Kiwanis is not at fault or the
claim is so minor that it is not important, The insurance
carrier is the best judge of the merits of claims presented and
it should have the opportunity to investigate and evaluate
each occurrence, and decide to accept or reject liability on
hehalf of Kiwanis,

Report all potential claims to:
H_1."I.'|'nr [ in;_mrl
ATTHN: Claims Department
PO, B 1910
Carmel, [N 46082-1910
BONLGTR.036]1, x5186
7 R17.5000
HM7R17.5151 (fax)

PUBLIC RELATIONS OF SAFETY

Both intermal and external public relabions are enhanced by
effective safely programs. The Safety Coosdinator shold
keep the aafely program befose the cub and commaenity. The
cluly can produce excellent results by scheduling a program
of two on safely during each year,

Safety posters should be in evidence and provide a positive
approach o safety at all events.

Suggested Club Bulletin Announcement

When our club and it members ane imeolved in Kiwanis-
r:F-cm-:m.'lJ activities, we are covered l'l:r the Kiwamis
Intematiomal l'.'.'-::-mprl.']'u.'nmvu Coarieral LLuI:!i.|:i|::|' RS ranoe
program. The program protects us from legal liability where
negligence is evident and thensfore lability exists. However,
this is not accddent insurance. Each club shares in the
premium for this insurance. President
tor b oar club's Safety
Coordinator and will provide uk with details an the program

has uPP-c:q:il.'Hl.'\d

and will advise on sabety precautions for all activities. Mo
one wants an injury or destruchon of property, anad k.:'l.'Fi'il.'lﬁ
claims to an absolube minimum prevents incremsed premiurm
cusks. ﬁ.tl:e:t:.' is no accdent and insurance costs ans no acci-
dent either!

A Summnary of Essential Steps for Every Club
1. Mame a Safety Coordinator

2, Knowes what Liability Insurance is all abgat
3, Educate the membership

i. Hl.'!l:r varar LLII'I'II'I'lIJI'LiI}' b informed

5. Invalve safely consideration in all planning of achvities
and events

. Sudy every project for hazards

7. Transfer risk to others wherever possible through
hold-harmless agreements and a positive requirement fior
insuranoe certificates to assure the financial responsibility
of the party or firm who agrees to hold Kiwanis harmless

B, M'mbect your insurance from unjust or unmerited claims by
L'-'Iirn'in.'|1:inp; harards and rrnmiv-n-ing risk wherewer rll1'\-t'=|:i|'l||."'

9. Train several members in frst aid

10 Report incddents promptly and completely

11. Bemember vour insurance is these to protect your
organization and when it must pay, you must pay ulti-

rxately in increased cost of insurance

FRESIDEMT: Pass this information to your Safety
Coordinator!



